
  
Top Organisational Tips - Home 

 

➢ Declutter first: Less stuff means less to organise, less to clean, less to store, less 

mess. Organising will come later and so will decisions about storage. 

➢ Assign a home.  Every single item in your house should have a “home” After use, it 

should be returned to its home as soon as possible.  There should be no need for 

many items to remain on surfaces or floors – keep these spaces as clear as you can 

so that the space is available for you when you need it. 

➢ Store it where you use it.  The closer you store items to where you use them, the 

quicker and easier it is to tidy.  For instance, if you wrap gifts and write cards at the 

kitchen table, store a box containing everything you need in a kitchen cupboard.  

When you are finished, it will be easier to return the materials go back in their home 

immediately and there will be less risk of them remaining on the kitchen table. 

➢ One Minute Rule: If you can undertake a task in less than a minute, then do so right 

now.  E.g. you receive a party invitation through the post – immediately text an RSVP 

and mark on the calendar.  

➢ Keep a running list. Super Professional Organiser David Allen said “your mind is for 

having ideas, not holding them. Write everything down or you will forget something. 

A cloud based list on your smartphone works well or a single notebook you carry 

with you. Have a wall mounted chalkboard or whiteboard for writing important 

reminders. Erase when completed.  You can also use these to note when you run out 

of something, compile a shopping list and simply take a picture of the list on your 

phone to access when out. 

➢ Put clothes away.  Many of us leave clothes around our bedrooms at the end of the 

day but this is counter productive in terms of time management.  An untidy 

environment also has an impact on our wellbeing. Take an extra five minutes to fold 

or hang and put your clothes away.  It can become second nature. 

 



➢ Minimise the steps you need to go through.  Say you use the same face cream daily.  

However, if the cream is inside a wash bag, in a cupboard under the sink, there are a 

number of steps to go through to access it and more importantly, to put is back in its 

home.  Far better to keep the cream in an open container or dish within easy reach.  

If you do this, you will be far more likely to put is back in its home after each use, 

therefore avoiding it turning into clutter. 

➢ Have an “Eat Me First” box in the fridge.  Place items in the box that need to be 

consumed in the near future.  This should avoid items lurking in the back of the 

fridge forever and contributing to a lack of space. 

➢ Utilise draw dividers or open containers.  These can be used to separate items in 

any drawer, cupboard or shelf.  You don’t need to spend a lot – open shoe boxes or 

Tupperware works well.  Just don’t bother with a lid, as this adds work. 

➢ Use height and space effectively.  Inside cupboards, use tiered shelves, under shelf 

baskets, turntables, tension rods. Anything to ensure all the space is utilised.  

➢ Assign a box or dish for your essential items.  When you return home, you need a 

place to put items such as you wallet, phone, keys, diary and the other 

miscellaneous contents of your bag (emptying your bag daily will ensure you avoid 

cluttering it up).  I recommend an attractive, roomy box kept on a shelf in the 

kitchen.  This will reduce clutter and save you time searching for these items the 

next morning. 

➢ Adopt a “back in my wallet” rule for change.  Loose change is a common 

contributing factor to clutter.  Every time you see any loose change, put it back in 

your wallet immediately. 

➢ Time Block: Make routine your best friend.  E.g 6pm Kids to tidy up toys.  6:15pm 

bath time, 6:45pm Snack time. 7pm Story time, 7:15pm Bedtime.  Set alarms until it 

becomes second nature.  Run your home like a military operation! 

➢ Plan ahead:  Put your clothes for the next day out the night before.  Put the 

dishwasher on after dinner, then empty it before bed so that you have an empty one 

in which to place the breakfast dishes. 

➢ Do laundry every day: Put the washing machine on before you go to bed.  Put it on 

to dry before you leave the house in the morning.  Iron and put away every evening.  

Wash towels and bedding on set days a few days apart to avoid laundry building up. 

➢ Clean every day: 15 minutes cleaning every day makes a huge difference.  Set a 

timer and go!  It will significantly reduce the intensity and time taken for your 



weekly deep clean or even eliminate it!  Other cleaning tips include washing the 

floor just before you go to bed, keeping a daily cleaning spray in the shower and 

keeping cleaning equipment upstairs as well as downstairs. 

➢ Label: Label boxes or drawers detailing what’s inside, it’s easy to forget otherwise.  

You are also far more likely to return items to the correct place if they are labelled.  

Invest in a label maker if possible although this is not absolutely necessary.  


